ETA Transfer Reassignment Process

Step 1: In-building Reassignment

Teachers in one year only contracts and
post-October 1 hires do NOT participate in
the ETA Transfer Reassignment Process. Open position exists at the site*.  [€@===========—m—=——==-

Continuing contractual teachers in one year y
only positions do not enter into the ETA
transfer reassignment process until
Step 2: Voluntary Transfer

In-building open positions are
posted at each site.

Teachers may reassign to any position in the

physical building provided the teacher is 4 1
not currently in or reassigning into a district Teachers at the site indicate to This path may or
program housed at the physical site. the|rI a'dm|fn|s::]ator their |n"i(.eresft in may not result from
applying for the open position for .
. . . the previous step.
* Teachers at the site may change which they are qualified to teach. P P
assignments with the consent of the
supervisor and the participating teachers. N

The administrator will consider all candidates and may offer the
position to one of the candidates. All teachers assigned to the
building must have a position in the building if an open position
exists for which they are qualified.
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ETA Transfer Reassignment Process

Step 2: Voluntary Transfer

Open positions district-wide are posted at all sites. Openings must
be posted for a minimum of 5 school days.

Vv

Teachers interested in the positions make contact with the

administrator (at the site with the vacancy) to schedule an interview.

[Informal application process — Notice may be made by phone,
email, fax, hand delivered or other timely process. Inter-school mail
is not recommended for this step.]

y

The interview team will conduct face-to-face interviews of all of the
candidates.

The administrator may
offer the position to one
of the candidates.

Position
filled

If any continuing contractual teacher who occupies a
one year only position was not placed during
voluntary transfer, then they are placed on the
District Involuntary Transfer list.
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ETA Transfer Reassignment Process

Step 3: Reduction in Building
(RIB)

If reduction is still required after voluntary transfer
process has been completed then a reduction in >
building (RIB) must occur.

Any RIB’d member stays attached to the
building list until the start of IVT [Step 5]

Step 4: In-Building Reassignment (Round Two)

Open position at
the site exists.

In-building open positions Teachers at the site with the vacancy
are posted at each site. may apply for voluntary reassignment

The administrator will consider all
candidates that have expressed an
interest in reassignment.

The administrator may offer the position to one of
the candidates. At this point in the process, all

Position offered

teachers assigned to the building must have a
position in the building.

L Position not offered

This path may or
may not result from
the previous step.
1
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ETA Transfer Reassignment Process

Step 5: Involuntary Transfer (IVT)

A listing of teachers without positions By order of statutory ranking, from highest to lowest, District will endeavor to
for the coming school year will be S the teacher will indicate from the district list of positions ~ honor the indicated
created and sorted by their statutory that remain open their preferred position for the coming i preference and provide a
ranking, from highest to lowest. school year. rationale for placement.
T T
No open position for which they are qualified Teacher placed

\

District list of displaced teachers
without an assignment is created
by order of statutory ranking, from
highest to lowest.

Step 6: Post IVT — Pre-July 15% Postings

Position becomes available on or This path may or
before July 15t (or the last district  fC == =+=+=-=+=+ =+ ==+ may not result from |*=-=+-="=" -
work day before July 15t) the previous step. 1
\l/ 1
!
Is the open position one that was | Position is offered to L
held by somebody placed during IVT? yes displaced teacher. Offer accepted —> Position is filled.
no
Any teacher district-wide may Offer declined ———— Position offered ——

indicate their interest to the
administrator.

o . The administrator may offer the position to N
The administrator will conduct face-to- . Position posted for
one of the candidates no sooner than two

face interviews of all of the candidates. . . non-U46 candidates.
weeks from the original date of posting.




